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Dear Parents and Carers, 
 

WELCOME TO WILLENHALL PRIMARY SCHOOL NURSERY 
 

We warmly welcome you and your child to Willenhall Community Primary School. 
We hope that this booklet will support you to prepare your child for their start in Nursery and answer 
some of your questions. 
 
To prepare your child for nursery it is important to spend time talking with them about what will happen 
when they start school. We hope that we can support you to reassure your child that Nursery is something 
to look forward to and that you can reassure them that a friendly environment which will offer lots of 
exciting activities is waiting for them.  We hope that your child will look forward to starting their learning 
journey with us. 
 
Normally at this time of year we would invite you to the visit our nursery however, as you will understand, 
due to COVID-19 situation, we are having to do things a little differently. 
 
In order that you can have an insight in to what Nursery will look like, a virtual tour is available on the 
school website. You and your child will be able to see what the environment looks like and meet each 
member of staff via a video. We hope that we will be able to meet you all in person soon and that we can 
plan to visit you in your home at some time in September 2020. 
 

SETTLING 
 

Following acceptance of a nursery place, we will contact you talk about arrangements.  Due to COVID-19 
situation we cannot be definite as to what the arrangement will be in September but we will aim to keep 
you informed and up to date as to how home visits might take place in September. During the home visit 
we will talk about what to expect when your child starts nursery, answer your questions and you will have 
the opportunity to share information about your child so that we can get to know them and ensure they 
settle in to nursery. 
 
At Willenhall Community Primary School, we aim to make the process of settling children 
into nursery as smooth as possible. All children and their families are unique, and their 
individual needs will be considered throughout this process. Through discussion with the 
nursery teacher, individual arrangements will be agreed in the best interest of the child 
and their family. 
 
Children’s entry into nursery is staggered to enable staff to spend time welcoming and settling new children.  
Children will work in small groups and learn about the daily routines.  Settling into nursery is an important 
time for young children and their families.  For some children this will be the first time they may have been 
left with another person and often the first time they have been left in a larger environment.  Tears on the 
first few days or after a couple of weeks are normal and often upset the parent more than the child.  Do 
not worry.  Your child is precious and we will take great care of them. 
  



 

 
  

 

   
 

OUR SESSION TIMES 
 

Morning Nursery: 8.45 am – 11.45 am 
Afternoon Nursery: 12.30 pm – 3.30 pm 

 
We hope that by working with parents and carers we can provide the best possible start for your child’s 
entry into nursery, laying firm foundations for their future learning and personal development. 
 
If on occasion, you or the regular persons are unable to collect your child, please telephone; so that we 
can explain change of collection to your child.  We are not able to allow any child to leave the Nursery 
with an adult not known to Nursery staff or anyone under the age of 16.  A password will need to be 
exchanged for any adults who do not regularly pick up your child before we will let them go.  If we are in 
any doubt, we will not send the child home until we have phoned you or your emergency contact. 
 

AIMS OF THE NURSERY CURRICULUM 
 

1. To provide quality, exciting learning experiences for all the children through play. 
2. To provide learning which is structured, balanced, relevant to the child and their interests and 

related to the real world. 
3. To provide a curriculum which takes account of, and responds to, the children’s development 

needs and allows them to make progress relating to their differing abilities. 
4. To ensure that children have positive experiences of success at their own levels in order to give 

confidence and motivation for learning in the future. 
5. To provide a curriculum that promotes the ‘Early Learning Goals’ identified by the Government.  
6. To prepare the children for learning and expectations in Reception.  
7. To develop and love of learning in partnership with parents.  

 
OUR DAILY ROUTINE 

 
Children will be greeted by nursery staff at the door when they enter the Nursery.  Your 
child will be allocated a peg on their first day on which they can place their belongings such 
as coats, bags etc.  
 

Children are encouraged to self-register, with the support of a member of staff 
when they enter inside the Nursery.  Your child then will be registered by a 
teacher, while they are free to explore and start learning.  Registration closes at 
8.55 am (morning Nursery) and at 12.40 pm (afternoon Nursery).  Punctuality and good 
attendance are important from the outset.  Good habits start early and are important for the 
rest of your child’s academic career. 

 
The outdoor area is available for the children to use once registration is finished.  It is used all the year 
round, even when raining, as we have wet weather clothing for children to wear.  
 

HOW WE LEARN IN NURSERY 
 

We believe that children learn through play.  Children are encouraged to join in with all of 
the activities, to be independent and to make choices. 
We offer a rich and varied curriculum in a safe and inviting environment.  We understand 
that children develop at their own pace, but with encouragement and opportunity we strive 
to ensure that they reach their full potential.  Children learn best when they are happy, safe 
and secure.  The staff are there to guide and teach and to care and nurture. 



 

 
  

 

   
 

Our environment is planned to provide the opportunity to extend and develop 
a child’s thinking and learning across all areas of the curriculum.  Although the 
resources in each area tend to reflect a curricular area, they are planned 
together to enable children to consolidate and apply their learning in a way 
that makes sense to them. 
 

The nursery team plan specific learning experiences that are appropriate to the needs of the children. 
 
Outdoor play is an essential part of the Foundation Stage Curriculum.  The children 
will be given the opportunity to go outside everyday whatever the weather. 
 
We like to encourage children to be independent with their coats as soon as possible. 
Please send children in outdoor coats that are easy for them to put on.  Please put 
your child’s name in his/her coat. 
 
We do have wellies and waterproof coats and trousers in school for wet or snowy weather.  If your child 
wants to bring their own wellies into school, please name them and put them in a bag to go on their peg.  
 
Our staff work with groups and individuals to meet each child’s specific needs. 
 
Our environment consists of several areas. Each area offers a different variety of learning experiences for 
our children. 

Writing and mark making area 
Reading and story prop area 

Fine motor area 
Building and Small world play 

Numeracy area 
Exploring and Investigating Area 

Sand and Water 
Creative Area for painting, modelling, drawing and chalking cutting and sticking. 

Role-play Area 
Music Room 

Role Play Area and dressing up 
Computers and interactive whiteboards are in use throughout the nursery environment. 

Outdoor Classroom – all areas of learning are reflected in the outdoor environment. Outdoor activity 
supports physical development. 

 
 
 

 
JOURNALS 

 
In order to record your child’s development, all staff contribute to observations on your child’s performance 
and achievements in Nursery.  This record begins with the information that you share with us on our visit 
to your home and continues to build up during your child’s time with us.  

 
Each child has a ‘journal’ at school.  We will take photographs of the children during their play 
and their participation in activities throughout the year (please make sure that you give your 
consent for these photographs to be included in their journals – photo consent sheet is in the 
School Admission pack).  Sometimes work produced by your child will be placed in his/her journal.  
Children’s thoughts about their learning may also be written by the key worker, alongside an 



 

 
  

 

   
 

explanation of the child’s learning.  These journals show how your child is progressing throughout the year. 
The journals will be shared with you and we welcome your own contributions.  We will invite you to meet 
with your child’s Key Carer twice during the year to talk about your child’s progress and achievements.  
 

SNACKS AND DRINKS 
 

We encourage all children to bring a named water bottle to school every day, this must contain only 
water – no juice or squash is allowed. All children in Nursery also have a free drink of milk and one piece 
of fruit or vegetable every day. Water is available throughout the day for all children.  
 

CLOTHING 
 

Activities are often very messy in The Foundation Stage – it’s all good fun!  It is therefore advisable 
not to dress your child in their best clothes. School sweatshirts and school uniform enable children 
to join in without feeling worried about spoiling their clothes. Children often remove their jumpers 
so please remember to name your child’s clothes.  All clothing should be clearly labelled, 
especially coats and boots. We also recommend that children do not come to school wearing long 
skirts or flip-flop type footwear as these can be dangerous when climbing in the garden.  Please 
provide your child with a change of named clothes and put them in a bag on your child’s peg.  
 

ILLNESS AND MEDICATION 
 

If your child is unwell, it is usually best for him/her to stay at home to rest.  Infections, 
especially tummy upsets, spread very quickly in the school environment.  If your child is sick, 
please keep him/her at home for 24 hours. 
If your child needs medication of any kind, we are only allowed to administer medicine that 
has been prescribed by a doctor and you will be required to complete a form permitting us 
to do this.  
 

ACCIDENTS AND ACCIDENT REPORTING 
 

All accidents requiring treatment are recorded in our accident books. 
Whoever picks up your child will be asked to sign this book to confirm they have been informed 
of what has happened.  If in our opinion a child requires medical treatment, we will contact you 
immediately.  Please make sure we have up-to-date contact numbers. 
 

ABSENCE 
 

If your child is absent through illness or any other reason, please telephone us to let us 
know or leave a message on the school answer machine. 
 
 

SAFEGUARDING 
 

The nursery has a duty of care to all children to ensure they are safe, free from harm and happy.  If your 
child has any accidents or has hurt themselves, please let their key workers or a relevant member of staff 
know.  We are duty bound to follow up any unusual marks or injuries, and as a matter of course we will 
report any concerns to the safeguarding authority who may need to follow them up. 
  



 

 
  

 

   
 

PARENTS 
 
Communication with Parents and Carers is very important to us at 
Willenhall Primary School Nursery.  This partnership between school 
and home begins on our home visits and we hope develops and 
continues throughout your child’s stay at Nursery and through the 
next seven years of their learning journey with us.  
 
Your main point of contact within the school will be your child’s key 
carer. Please come in and talk to your child’s teacher if you have any 
worries or concerns – sometimes a chat is all that is needed to set 
your mind at rest.  Throughout your child’s stay at Nursery we will 
provide more formal opportunities for you to discuss your child.  
Parents are welcome in school at any time as part out of open-door policy. 
 

NEWSLETTERS AND NOTICEBOARDS 
 

We try to keep you informed about events in Nursery through regular 
newsletters, parents’ notice board and via the school website. 
The curriculum information is also displayed on the notice board.  This will 
keep you informed of activities that the children will be doing in Nursery.  
Communication is a two-way process, so if there is anything you would like to 
know, please do not hesitate to talk to us. 
 

CAR PARKING & CHILDRENS SAFETY 
 

Unfortunately, there is no parking available for parents at the Nursery site.  The school car park is for 
staff only.  Please do not drive your car in to the school car park.  Children’s safety is our first concern 
and your co-operation is essential. 
 
Please:  
Smoking on school premises is not permitted. 
Dogs are not allowed on site. 
Your child must not bring sweets/chewing gum/money to Nursery. 
 
We welcome you to our Willenhall family and look forward to the next eight years with you and your 
precious child.  Right from the beginning of the learning journey with us, we are striving to ensure that 
your child will become a happy, confident and resilient, problem solving, caring and considerate person 
with a love of learning and a generosity of spirit.  
 

Willenhall Community Primary School 
values every child as a unique gift to treasure. 

 

 


